Pulse Supply Chain Solutions Inc. is an internationally known electronics recycling company based in Dallas, TX. We are looking for a Marketing Manager for our Corporate Office. The position of marketing manager consists of developing and implementing all marketing strategies and campaigns including social media and PR. It also focuses mainly on planning and market research to develop marketing strategies and supporting and managing the business efficiently. This position will perform following 
Key Functional Support Needs
Duties would include, but not be limited to:
· Develop promotional strategies for Social Media Marketing and PR management;
· Writing and editing sales and marketing materials, which include articles, presentations, white papers, and collateral;
· Develop media packs and  conduct conferences and trade shows;
· Generate trade show passes, thank you letters, form letters for mailing mass brochures to prospective vendors and customers;
· Maintain project tracking spreadsheets and business line marketing calendars;
· Manage marketing and media event budgets and arrange preparatory meetings for trade shows and seminars;
· Prepare invitations, event agendas, track payments or refunds and registration forms for events;
· Prepare press releases, company newsletter and event announcements;
· Provide administrative aid for various projects related to the market, which includes project meeting schedules, minutes of a meeting, transcribe notes and compose memos;
· Provide assistance in creating and enhancing the campaign list;
· Provide assistance in terms of logistics to events like seminars and trade shows;
· Update company headlines and news on the corporate website;
· Validate and fulfill requests for information and marketing, tracking emails and requests.
· Other duties as assigned.
Qualifications and requirements 
· Bachelor’s degree in business administration or marketing.
· 5 to 7 years of experience in a related field.
· Possess the following skills: effective presentation, report writing and ability to work individually.
· Ability to show a high level of social media strategy for all major social media platforms.
· Knowledgeable and proficient in use of Microsoft office suite (Power point, outlook, excel, and word).
· Ability to multi-task.
[bookmark: _Hlk480445503] Salary range: 60K per year + Bonus 
Please send resume and salary requirement. Write Marketing Manager in subject line of email. EEO.
